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November 16, 2007

ISBN Assignment Workflow for Digitized Works:
1. ISBN Agency contact with library established following signing of contract between Bowker and Library 

2. Contract contains detailed information:

a. Library Name (as publishing entity)

i. Designation of: Publisher = Library or Consortium will be listed in PAD as publisher

ii. Designation of: Subsidiary = Library is member of consortium project, will be listed as Subsidiary of consortium in PAD

iii. Designation of: Publisher/Distributor = Library is listed as Publisher/Distributor of digitized manifestations – will be listed as Distributor of digitized manifestations in PAD 
b. Address (physical mailing address of institution)
c. Contact Name

d. E-mail

e. Phone 

f. Internal record keeping – misc. data as needed by ISBN Agency

g. # of ISBNs donated to Library

3. Blocks of ISBNs generated by ISBN agency

4. Blocks of ISBNs sent to Contact e-mail in .txt file

5. Library will then work with Data Integration Team for Data Submissions issues.

6. Any issues with above process should be forwarded to louise.timko@bowker.com or Ashley.Ludwig@bowker.com 
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