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Minimum Imaging Requirements
The Imaging task force is making the recommendation to follow, in part, the DLF's "Benchmark for Faithful Digital Reproductions of Monographs and Serials" (available online at http://www.diglib.org/standards/bmarkfin.htm) or a copy at bmarkin.pdf on the Wiki. 

Bitonal: 600 dpi, 1-bit or bitonal TIFF images
Grayscale: 300 dpi, 8-bit grayscale TIFF or JPEG2000
Color: 300 dpi, 24-bit color uncompressed TIFF, or lossless compressed images (e.g. LZW TIFF), or lossy compressed image (JPEG2000).
In each case TIFFs can be provided uncompressed or be compressed either losslessly (e.g LZW) or via a lossy format which provides high resolution functionality without noticeable loss to the human eye (e.g JPEG2000)

Images scanned using the Colorspace Adobe RGB 1998 are preferred, but if not used, please state the ICC profile used. Images should be reasonably sharp in order for OCR to work effectively.

Additional Optional Image Requirements:

If images can additionally be supplied rotated correctly and with surrogates which are cropped and adjusted to the sRGB Windows colorspace, this would be an advantage, but is not a requirement.

Metadata Requirements

Within BHL, we record metadata at 3 levels of granularity – Title, Item & Page.

1. Title

A “Title” is described as the bibliographic authority for a single or multiple scanned Item(s).
	Name
	Obligation
	Occurrence
	Description

	Title
	Required
	Once
	The title of the title digitized.  Either plain text or a concatenation of relevant MARC 245 subfields.

	Abbreviation
	Optional
	Repeatable
	Standard abbreviation of the title.

	Creator
	Required
	Repeatable
	People or organizations responsible for creation of title. (optionally link this to creator table)

	Description
	Optional
	Once
	A description of the title.

	Publisher
	Optional
	Once
	The person or organization responsible for publishing the original object.  A concatenation of relevant MARC 260 subfields.

	Start Date Published
	Optional
	Once
	Year title began publication.

	End Date Published
	Optional
	Once
	Year title ended publication.

	Local Library Identifier
	Optional
	Once
	Unique identifier for title in scanning library’s catalog. (Allows for later resolution with ILS record)

	OCLC Number
	Optional
	Repeatable
	OCLC Number(s) for original title.

	ISSN
	Optional
	Repeatable
	ISSN(s) for original title, used for serials/journals.

	ISBN
	Optional
	Repeatable
	ISBN(s) for original title, used for monographs.

	Call Number
	Optional
	Repeatable
	Shelf location of book in scanning library.

	Subject
	Optional
	Repeatable
	Subjects assigned to work, as indicated in subfields within MARC 650 or 710.

	Language
	Optional
	Repeatable
	3 letter language code taken from bits 35-37 in MARC controlfield 008 or see list at http://www.loc.gov/standards/iso639-2/ISO-639-2_utf-8.txt

	Date Created
	Required
	Once
	Date digital object was created/scanned.

	Date Last Modified
	Required
	Once
	Date digital object was last updated.

	Foreign Keys (TropicosID, IPNI PubID, TL2, BPH)
	Optional
	Repeatable
	Identifiers for titles as recognized by popular indices.


2. Item

An “Item” is described as the physical bound object scanned within a Title.
	Name
	Obligation
	Occurrence
	Description

	Barcode
	Optional
	Once
	The barcode affixed to the physical object scanned. Note: A library may have more than one copy of an item and this is where the correct copy is identified

	Sequence
	Required
	Once
	If a multivolume monograph or serial, the sort order for this item relative to the other objects scanned in this title.

	Local Library Identifier
	Required
	Once
	Unique identifier for item scanned, from scanning library catalogue. Note: Use same as local library identifier if this information is not easily accessible

	Start Volume
	Required - Serials

Optional – Monographs
	Once
	Beginning volume number of bound object.

	End Volume
	Optional
	Once
	Ending volume number of bound object.

	Start Date
	Required - Serials

Optional – monographs
	Once
	Beginning year of bound object.

	End Date
	Optional
	Once
	Ending year of bound object.

	Language
	Optional
	Repeatable
	3 letter language code, if different from Language of associated Title.

	Scanning Institution

	Required


	Once

	Institution responsible for scanning. 

	Scanning Contributor
	Required
	Repeatable
	Institution(s) assisting with scanning.

	Scanning Sponsor
	Optional
	Repeatable
	Institution sponsoring scanning.

	Date Created
	Required
	Once
	Date item scanned.

	Date Last Modified
	Required
	Once
	Date item modified.


3. Page

A “Page” is described as a single image file contained within a scanned Item.
	Name
	Obligation
	Occurrence
	Description

	FileName
	Required
	Once
	File name of associated image file page.

	Sequence
	Required
	Once
	Sort order for given page, relative to other pages in item.

	Page number
	Optional
	Once
	Physical printed page number of scanned page.

	Page Type
	Optional
	Repeatable
	A description of the contents of a page.
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	Year
	Optional
	Once
	Year page was published.

	Volume
	Optional
	Once
	Volume in which page was published.

	IssuePrefix
	Optional
	Once
	Description of subdivision below Volume, if present in item.
One of:
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	Issue
	Optional
	Once
	Numeral in which page was published.

	Date Created
	Required
	Once
	Date page scanned.

	Date Last Modified
	Required
	Once
	Date page modified.


4. Creator (optional)
A “Creator” is defined as a person or company responsible for the creation of the Title. It can be entered using this table or as a single entry in the title table above.
	Name
	Obligation
	Occurrence
	Description

	Name
	Required
	Once
	Name of person or organization responsible for creation of title.  Last Name, First Name.

	Role
	Required
	Repeatable
	One of:

Author

Publisher

Illustrator

Added Author



	DOB
	Optional
	Once
	Date of Birth

	DOD
	Optional
	Once
	Date of Death

	Biography
	Optional
	Once
	Free text biography of creator.


File structure guidelines (please meet where possible, but not required):

Images:

One folder per item named same as local library identifier (item table)
Within a folder, master files to be supplied with local library identifier + sequence number.

	Folder
	File

	Bullnathismusvol99
	Bullnathismusvol9901

	Bullnathismusvol99
	Bullnathismusvol9902

	
	Etc..


Metadata:

An Excel spreadsheet, csv, or tab-delimited per table.

